
Welcome. . .  

    éto Bookkeeper Training 

Presented by  

Business & Fiscal Services 

The School District of Osceola County, Florida 

Student Achievement - Our Number One Priority 
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cell phones and pagers. 
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Outline 

Â Budget Update 

Â Internal Funds Update 

Â Year-End Closing 

Â Facilities Use Procedures 

Â Finance Reminders 

Â Purchasing & Contracts Update 

Â Property Records Update 

Â Warehouse Update 



Budget  
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Todd Seis  

Director  
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Money 

doesnôt 

grow 

on 

trees!  



THE BUDGET  



Fund Balance  
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MAINTAIN PREVENT



Employee Portal and    
New TERMS Panels 

Non-Salary Budget 

Overview of Budget 
Process 

Renumbering of 
Project Numbers 

New & 
Improved  

Whatõs new & happening in 

the Budget Department?  



Employee Portal  

Â https://employees.osceola.k12.fl.us 









Non - salary budget  



Â New Project Numbers 

 

Ç 170XXXX-SAI-General 

Ç 171XXXX-Reading/Math Coach Salaries 

Ç 172XXXX-Impact Lab Teacher Salaries 

Ç 173XXXX-Remediation-Regular Year 

Ç 174XXXX-Remediation-Summer 

Ç 175XXXX-Focus Schools 

Ç 176XXXX-Curriculum Programs 

Ç 179XXXX-Miscellaneous SAI 

Renumbering of 

Projects  



ÂBookkeepers Responsibility 

Ç Payroll accounts ï ñspecial checksò 

ÇAll projects ending ñ0ò 

Ç Internal Account Reimbursement (1000501) 

ÇMatching Fund Reimbursement (1000601) 

Ç Budget Amendments 

 

Budget Reminders  



 

Â School Recognition 

Â No carryover of funds in discretionary budgets. 

Â Long-term Subs Project 1014991 

Â No overtime or substitute pay in the following 

projects: 

Ç 100440X-Custodial Salaries 

Ç 151050X-Class Size Reduction 

Ç 190220X-Reading Coach Salaries 

Ç 163220X-ESOL Compliance Specialist Salaries 
 

Budget Reminders 

contõd 



Fraud  





Welcome to  

Internal 

Funds 

Alice 

Goodman-Wagner 

 



  

 

 Internal Funds Bookkeepers 



What Are Internal Funds? 

éor you may overhear someone  

(especially a sponsor) referring to them as 

    Infernal 

    Funds 

 



What Are Internal Funds? 



Cash in Hand - Not Budgeted Funds 

¸ All Money Received by School Organizations 
ï Athletics 

ï Music 

ï Classes 

ï Clubs 

ï Departments 

ï General 

 

¸ All Money Handled by School District 

    Employees during Working Hours 



Who Is Responsible for 
Internal Funds? 

  



How Many Schools & Departments 
Have Internal Funds? 



Where Can I Find 
Internal Funds Rules? 

  

¸ Internal Funds Procedure Manual 

 

¸ Available On-line under Finance Publications 

ï Intranet 

ï Internet 



Internal Funds Procedure Manual 



Who Makes Up  
These Rules ? 

Everything in the Internal Funds Procedure 

Manual comes from three sources 
 

ï The Red Book, Chapter 7 
 

ïSchool Board Policy Manual 
 

ïAccounting Procedures 

 



Who Benefits from Internal Funds? 

Students  

 

 Funds collected from Students Shall be 

Spent to Benefit Those Students  

   from whom or by whom the 

   Funds Were Collected. 



How Much Money is in Internal Funds? 

2009 Fiscal Year  

Numbers Represented in Thousands  



Money Receipted by Facilities 

 

Receipts  

   Elementary  $1,430,888 

   Middle  $   852,824 

   High   $3,465,393 

   Other   $2,953,156 
 

   TOTAL   $8,702,261  

  

 



Who is the Most Important Person 
Regarding Internal Funds? 

Bookkeeper 

 


